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DI STRI CT FI RE CHI EF

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses highly responsible positions in fire
departnment operations, the primry duty of which is managi ng t he
fire suppression personnel and equi pnment of the departnment on an

assigned shift. District Fire Chiefs respond to fire and
energency calls received and direct energency scene activities
on their assigned shift. Enployees of this class assists with

training fire departnent personnel, and the organization and
managenent of departnent equi pment and supplies. District Fire
Chi efs have the authority to work independently and have their
work reviewed by the Assistant Fire Chief. This class ranks
directly below that of the Assistant Fire Chief.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned, neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Manages the operation of one fire department function or
di vision on an assigned shift by assisting with or personally
conducting inspections of various divisions of the departnent,
evaluating the effectiveness of the divisions, and taking
appropriate action to correct or inprove problem areas.
Recommends policies, goals and objectives for consideration by
a superior officer. Recommends changes in departnent operations
that will help the city to obtain favorable 1SO ratings. Plans
and organizes departnmental operations having to do with
personnel , equi pnent, and apparatus as directed. Keeps inforned
on nodern firefighting methods and adm nistrative practices.

Responds to all fire and emergency calls on an assigned shift
for which the departnent is answerable, either in person or
t hrough a desi gnated subordinate. Performs size-up and directs
subordi nate personnel at the scene of an emergency in rescue,

forcible entry, ventil ation, nozzle and hose handling,
protection of exposures, punp operations, water supplies, and
sal vage and overhaul. Supervises and personally acts as part of

the fire attack team when necessary. Takes charge of all safety
procedures at the scene of a fire or energency. Directs first
aid operations and energency mnedi cal services at the enmergency
scene. Participates in the handling of energencies involving

hazardous nmateri al s. Provi des for the needs of the energency
personnel at the scene of a fire. Mai nt ai ns conmuni cati ons
between the fire scene and ot her authori zed personnel, incl uding

ot her energency personnel at the scene of an incident.
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Assists with the investigation of the causes, origins, and
circunstances of fires occurring within the jurisdiction,
especially those suspected to be the result of carel essness or
the act of an arsonist. Secures the fire scene and collects and
| abel s evi dence of suspected arson. Testifies in court when
required.

| nspects or directs the inspection of buildings to determ ne the
exi stence of potential fire hazards. Collects information for
pre-fire planning by becomng famliar with all area features
whi ch m ght becone inportant in a fire or emergency situation.
Moni tors and eval uates | ocal conditions which may beconme fire or
saf ety hazards.

Supervises fire department personnel by assigning work or duty
areas and wor k schedul es. Approves | eave. | nspects the
appearance of assigned equipment and personnel. Resolves
enpl oyee conpl ai nts and grievances. Oversees and eval uates the
wor k performance of subordinates and reviews reports witten by
subor di nat es. Wites enployee evaluation reports. Discusses
wor k performance with subordi nates and superiors. Assists in
mai nt ai ni ng di sci pline by counseling enpl oyees and recommendi ng
disciplinary action with direct superiors as designated by the
Fire Chief. Provides assistance to subordinates in technica
areas of work and counsel s enpl oyees who are experiencing work
pr obl ens.

Assists in the developnment of a training program for the
departnment and sees that such programis supplied with training
resources. Personal ly trains personnel by conducting formal
training in the classroom through drills and evol utions, and
providing informal or on-the-job training for new enployees.
Provides for regular enployee training by assisting with the
eval uati on of training needs, providing departnment training, or
arrangi ng outside training in such areas as, basic fire fighting
and fire attack, sal vage and overhaul, fire apparatus, tools and
equi prent, safety, driving fire equipnent, and rescue and first
ai d. Reads and studies assigned firefighting materials and
manuals to maintain proficiency in firefighting operations and
fire behavior, equipnment and tools, and safety procedures for
speci al energencies. Participates in drills and evol utions and
practices with apparatus and equi pnent. Obt ai ns appropriate
certifications under the N F.P.A Professional Standards, and
ot her professional certifications, as required by departnental
pol i ci es.

Wites reports and conpletes any fornms and records required.
Prepares LFIRS reports. Conpiles and organi zes data needed for
reports. Supervises the preparation of records and reports of an
assigned service or division, and reviews records conpl eted by
subordinates. Periodically inspects systens and facilities for
keepi ng records.

Supervises the general care and maintenance of firefighting
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appar at us and equi pnent, vehicles, conmuni cati ons equi pnment, and
fire departnment property. Tests or directs the testing of
equi pnment. Assists with the arrangenents for needed repairs and
mai nt enance or assigns such qualified departmental personnel.
| nspects equi pnent and fire departnment property to ensure that
repairs were properly acconplished. Mai ntains inventory of
supplies and equi pnent. Orders and distributes equi pnment and
supplies, as directed.

Assists in the coordination of special projects related to
public relations or the imge of the fire departnent. Inforns
the public about the work of the fire departnent by neans of
tal ks, denonstrations, and distribution of Iliterature to
schools, <civic groups, and citizens. Conducts tours of
departnment facilities for school and civic groups. Answer s
gquestions for the public about the operation of the fire
departnment or any related areas of energency services.
Participates in conferences, conventions or other educationa
nmeeti ngs.

Perforns any rel ated duties assigned.

QUALI FI CATI ON REQUI REMENTS
Unl ess otherwi se specified, all requirenents listed bel ow nust

be nmet by the filing deadline for application for adm ssion to

t he exam nati on.

Must neet all requirements of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
St ates, and of |egal age.

After offer of pronotion, but before beginning work in this
class, nust pass a physical examnation, the selection and
adm ni stration of which shall be authorized by the Appointing
Aut hority, designed to denonstrate good health and physical
fitness sufficient to perform the essential duties of the
position, with or w thout accommodati on.

Must possess a valid Louisiana driver’s |icense.
Must be a regular and pernmanent enployee in the class of Fire

Captain for at |least two (2) years i medi ately precedi ng cl osi ng
date for application to the board.
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